
Job post summary 

Project Manager 

Job description: 

Summary: 

Please ONLY apply if you are qualified - please note Salary is negotiable 

Reporting to the Director of Capital & Housing the Project Manager works out of the Tsay Keh Dene 

Band O+ice, on site in Tsay Keh Dene, and from home. The Project Manager performs project 

management duties, including site supervision, contract management, scheduling and other duties 

as needed to advance a variety of projects related to new and existing Tsay Keh Dene infrastructure. 

The Project Manager works closely with all project stakeholders and must ensure all project 

specifications and safety regulations are met. 

Competencies: 

 Client Focus 

 E+ective Communication 

 Time and Stress Management 

 Problem Solving 

 Team Player 

 Quality and Results Orientated 

 Accountable and Dependable 

 Organized and Adaptable 

Key Job Duties (including but not limited to): 

 Responsible for the management of projects as assigned 

 Assigned projects will be determined through a collaborative planning process with the 

director of capital and housing, the capital and housing technician and Tsay Keh Dene 

Leadership. Projects include new infrastructure development, renovations, building repairs 

and other capital and maintenance projects as required. 

 Supports the development of the Capital and Housing Department work plans and 

implements department objectives. 

 E+ectively allocations resources to achieve project objectives while providing leadership 

and ensuring compliance with TKDN’s policies and procedures. 

 Supervises contractors as allocated and assigned and coordinates with maintenance 

department manager on projects as required. 

 Provides planning input on projects and helps determine resources needed. 



 Coordinates and supports the contractor hiring and construction management process. 

 Provides site supervision of contractors and all other project personnel as needed. 

 Works with the capital and housing technician and other department sta+ to provide project 

status updates. 

Job Requirements: 

Education and Experience 

· Education in areas relevant to project management, five or more years experience in a similar 

position or equivalent. 

· Advanced understanding of an experience with capital projects, infrastructure development, 

maintenance, housing repair and renovations. 

Knowledge, Skills and Abilities 

· Knowledge of the hazards and safety precautions common to the position. 

· Knowledge of carpentry tools, equipment, maintenance and repair functions 

· Knowledge of equipment operation principles, practices and procedures. 

· Skilled in the operation of construction equipment and hand tools. 

· Skilled in project management and construction best practices. 

· Working knowledge of Microsoft O+ice Suite, computer, radio and phone. 

· Ability to establish and maintain e+ective working relationships with employees, band members 

and the public. 

· Ability to provide and follow written and verbal instructions. 

· Valid BC Driver’s License and Abstract demonstrating a safe driving record. 

Working Conditions: 

 Regularly works outside in weather conditions in a northern climate. 

 Regularly exposed to wet and/or humid conditions, tra+ic, and risk of electrical shock. 

 The noise level in the work environment is usually moderate but can be loud at times. 

 May be exposed to sanitation waste and or other contaminants. 

 Frequently required to stand, walk, use hands to finger, handle, feel or operation objects, 

tools or controls; and reach with hands and arms. 

 Frequently required to sit; climb or balance; stoop, kneel, crouch, or crawl; talk and hear. 

 Frequently lifting of 35-50 pounds with occasional lifting of up to 75-100 pounds or more. 



 Lifting is often combined with bending, twisting, or working on irregular surfaces or at 

heights above the ground. 

 Overtime as required and approved. 

Job Type: Full-time 

Benefits: 

 Casual dress 

 Company events 

 Dental care 

 Disability insurance 

 Employee assistance program 

 Extended health care 

 Life insurance 

 On-site parking 

 Paid time o+ 

 Vision care 

 Wellness program 

Work Location: In person 

 


